HUONG DAN KE KHAI THU TUC 601

TRUY THU PONG BH (TH VI PHAM QUY PINH CUA PHAP LUAT VE PONG BH)

* Cac to khai chinh:

D02-TK1: Muyc dich dé don vi ké khai lao dong, tién luong tham gia BHXH, BHYT, BHTN; diéu chinh mirc dong BHXH, BHYT, BHTN va
dang ky cap s6 BHXH, thé BHYT d6i v6i nguoi lao dong thude don vi.

DO01-TS: Muyc dich dé tong hop hd so, gidy to ctia don vi, ngudi tham gia nhu théng tin hop dong lao dong, quyét dinh diéu chinh,... 1am cin
ctr truy thu BHXH, BHYT, BHTN, BHTNLD, BNN; cdp lai, d6i, diéu chinh ndi dung da ghi trén s6 BHXH, thé BHYT

e Phan 01: M ti, hwéng din nhap dir liéu caa thi tuc 601
o Hudng dan ké khai to khai D02-TK1 TS
o Hudng dan ké khai to khai DO1-TS

e Phian 02: Cac 16i thwong giip va chu y khi ké khai
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I: Mo ta, huéng din nhip dir liéu ciia thi tuc 601

1: Hwéng din ké khai to khai D02-TS

1 Ho tén BAT BUQC | Pién day du ho tén nguoi lao dong
-Néu nguoi lao dong c6 ma s6 BHXH:
M6 I o dg | DR b
2 M3 s6 BHXH Tra ma s6 BHXH tai: 23) ; o ;
hitps://200.gl/mIrqZ] -Nguoc lai: Néu chua ¢6 mé sé6 BHXH:
Yéu cau nhap day di D02-TS va



https://goo.gl/m9rqZj

TK1-TS (nhap tir cot 1 dén cot 45, co
tich chon vao cdt 23)

Dong thoi ké khai thém phu luc gia dinh:
Xem huéng dén chi tiét tai:
https://goo.gl/AoxjD4

Giam lao dong
Giam muc luong

3 Loai khai bio BAT BUQC | Khic
Tang lao dong
Tang mirc luong
4 Phuong 4n BAT BUOC | Theo danh myc phwong an
Str dung khi bao giam lao dong cho chét
Mac dinh
5 C6 giam do chét
Giam lao dong do chét
. . Str dung khi bao giam lao dong cho chét
6 | Ngay chét Ngay/Thang/Nam
7 Chuc vu BAT BUQC | Cép bic, chirc vu, chirc danh nghé
8 Noi lam viéc BAT BUQC | Noi lam viéc
Tién lwong déng BHXH
A < A A A1 . Chu ¥: Theo chuan BHXH, thi cot ndy
9 Tién luong BAT BUOQC | H¢ s0 hoac Muc luong o § tidn, i Gue o
hé so
Chi dién h¢ so.
10 Phu cap CV Phu cap chuc vu Nhitng don vi cé phu cap CV theo mirc
lvong dién vao cot phu cap luong.
1 Phu cdp TNVK ?;11)1 cap tham nién vuot khung dau ky
0
12 Phu cdp TN Nghé Phu cip tham nién nghé dau ky (%)



https://goo.gl/AoxjD4

chi dién s6 tién, KHONG cho phép nhap

13 Phu cap luong hé s
14 Phu cép bo sung
15 Tir thang BAT BUQC | T thang tham gia hodc diéu chinh
16 Dén thang BAT BUOC Défl thé’ng ké’.tAthﬁ(f tham gia/diéu chinh
hodc thang hién tai
- Dién mi bénh vién KCB ban dau,
HDLD, s6 quyét dinh...
- Phan mém tu dong dién ma
17 Ghi cha BAT BUQC phuong an vao cdt nay nén khong
can dién lai.
- Cot Ghi chu ghi rd ting méi c6 dé
nghi cap so/thé hay khong.
Ty 1¢ dong BHXH duya trén mirc lvong | Chon céc gia tri ¢6 sdn hodc mudn dién
18 Ty 1é dong BAT BUQC | d6ng BHXH (Thong thudng ty 16 nay 1a | ty 18 khac thi nhép truc tiép.
32% ) VD: 0,5 thi nhap gia tri la: 0,5
19 Tinh [ Tich chon trén phan mém néu cé truy
thu.
20 Pi ¢ s6 Tich chon trén phin mém néu di c6 sb
21 Murc huong BHYT Theo danh muc mic huéng BHYT
2 Phong ban lam viéc Ph(“)ng/ba’ln/ cg qlrlé'ln lém.viéc hoac tén
truong/16p doi vai hoce sinh.
K1: Noi nguoi dan toc thiéu s va nguoi
thudc ho gia dinh nghéo tham gia
BHYT, dang sinh sdng tai viing c6 diéu
kién kinh té - xa hoi kho khan theo quy
23 M3 vung sinh séng dinh cua phap ludt;

K2: Noi nguoi dan toc thiéu s va nguoi
thudc h gia dinh ngheo tham gia
BHYT, dang sinh sdng tai ving c6 diéu
kién kinh té - x4 hoi ddc biét khé khan
theo quy dinh cta phap luét.;




K3: Noi nguoi tham gia BHYT dang
sinh sdng tai x4 dao, huyén dao theo quy
dinh cua phéap luat.

Néu khong thudc 1 trong 3 khu vuc trén
thi dé tréng muc nay

M3 ving luong t6i

Theo danh muc ma vung LTT:
https://docs.google.com/spreadsheets/d/1

24 | thidu Ma ving luong tOi thitu finVEVFMvAZ6-KVTAwfe89OHS¢jiP
25 S dién thoai BAT BUOC | dién sdt ciia NLD
Néu khong tich chon chot nay, tat ca
’ ’ nh&ng thét}g tiq sau cOt 23 khéngvcén
2 < - tich chon néu muodn guri ca thong tin dién va phan mém ciing khong kiém tra
26 Bo sung TK1 BAT BUOC TK1 va D02 sang BI{;I ¢ tinh h(_ypplé nhirng cot dgc'). ¢
Truong hop chua c6 ma sé BHXH, bat
budc chon c)t nay.
27 CMND
28 Ma hg gia dinh
0: day du Chon trén phan mém
29 Pinh dang ngay sinh | BAT BUQC | 1: chi ¢ thang nim
2: chi c6 nam
Ghi day du nhu trong gidy khai sinh
30 Ngay sinh BAT BUOC Ngay/thang/ndm sinh hf)eflc c}}frng minh nhdn dén, ho chiéu, thé
can cudc.
31 Gidi tinh BAT BUQC
32 Qudc tich BAT BUOC
theo danh muc dan tdc:
A oA < A https://docs.google.com/spreadsheets/d/1
33 | Dantoe BATBUOC TByb20YJObRkqFOo1EIyHqXg-gZYnl
nlHx002m80blc/edit?usp=sharing
34 Tinh - Bénh vién BAT BUQC | Tinh ding ky kham chita bénh ban dau



https://docs.google.com/spreadsheets/d/1fmVEVFMvAZ6-KVTAwfg89OH5ejjPNvdcgNos1aHRGC4/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1fmVEVFMvAZ6-KVTAwfg89OH5ejjPNvdcgNos1aHRGC4/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1fmVEVFMvAZ6-KVTAwfg89OH5ejjPNvdcgNos1aHRGC4/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1TByb2OYJ0bRkqFOo1EIyHqXg-gZYnlnlHxoo2m8Qblc/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1TByb2OYJ0bRkqFOo1EIyHqXg-gZYnlnlHxoo2m8Qblc/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1TByb2OYJ0bRkqFOo1EIyHqXg-gZYnlnlHxoo2m8Qblc/edit?usp=sharing

danh sach ding ky noi KCB ban dau
duogc co quan BHXH thong bdo hang

35 Bénh vién BAT BUOC | Noi dang ky kham chita bénh ban dau niim giti cho cho don vi, UBND xa, dai
1y thu
36 Tinh - Khai sinh BAT BUQC
37 Huyén - Khai sinh BAT BUOC
38 Xa - Khai sinh BAT BUOC
39 Eénh - Dia chi lién BAT BUOC
40 Esy@n - Pia chi lién BAT BUOC
41 Xi - Dia chilien hé¢ | BAT BUOC
bt i omens |18 T T T
42 Dia chi nhan hé so BAT BUQC | (phuong, thi tran); huyén (quén, thi xa, d - X & e Lo
thanh phé thudc tinh): tinh, thanh phé BHYT hodac két qua giai quyét thu tuc
L pRo THHOC L, B, P | hanh chinh khac
43 T&n nguoi gidm hd Tén cha/me/nguoi gidm hd ap dung ddi véi tré em dudi 6 tudi
44 Dién thoai lién hé
45 Mirc tién dong ghi murc thu nhép thang do ngudi tham | 4p dung d6i véi nguoi tham gia BHXH
BHXH TN gia BHXH tu nguyén lya chon tr nguyén
) ) 5 ) ap dung d6i véi nguoi di lao dong &
I thang: Dong hang thang; nudc ngodi, ngudi tham gia BHXH ty
3 thang:. Pong 3 thang mot lan; nguyen
6 thang:. Dong 6 thang mot lan;
46 Phuong thirc dong ) ) N
BHXH TN 1.4. Béng 12 thang mdt lan;

1.5. Bong mdt 1an cho nhiéu nim vé sau
nhung khong qué 5 ndm 1 lan;

1.6. Bong mdt 1an cho nhitng nim con
thicu doi voi nguoi tham gia BHXH da




dua diéu kién vé tudi dé huong luong
huu theo quy dinh nhung thoi gian dong
BHXH con thiéu khong qua 10 nim
(120 thang) thi dugc dong cho du 20
nim dé huong luong huu.

47 Noi dl{ng yéu cau N‘(f)i dung yéu cau thay ddi nhu: chirc vy,
thay doi tién luong...
48 13 so kém theo Cé? loai giéxy. to chimg minh tham gia
hoac thay doi...
49 Email lién hé Dién email lién h¢
50 Dia chi khai sinh Dién dia chi khai sinh

2: Huéng din ké khai to khai DO1-TS

Noi dung 1ap bang ké: ho so 1am cin cir tham gia BHYT, BHXH

H so kém theo: (liét ké nhimng h so ké khai trong DO1):

° Pbi voi don vi ding ky cham so véi gidy phép thanh lap, ¢6 truy thu BHXH, BHYT:

+ Vin ban xir 1y vi pham vé BHXH, BHYT, BHTN ctia co quan nha nuéc c¢6 thim quyén
+ Bang thanh toan, tién luong, tién cong cua don vi, HDLD tuong ting vai1 thoi gian truy thu(1 ban/nguoi)
° D061 voi don vi da tham gia BHXH tai noi khac chuyén dén

+ Thong bao két qua dong BHXH, BHYT ciia co quan BHXH tham gia trudc d6(C12-TS)

° Déi véi nguoi duoc huong BHYT cao hon(ngudi c6 cong) kém theo ban sao gidy to lién quan
° D61 voi nguoi dugce cur di cong tac, hoc tap ¢ nudc ngoai: cong van, quyet dinh cir di.
Chuay:

1. Ting méi lap bang ké “Hop dong lao dong”



2. Nhing truong hgp truy thu lap bang ké “Bang luong nhitng thang truy thu”.

STT |Tén cét Bit budc Mo ta Ghi chtt
1 Ho tén BAT BUQC Ho tén nguoi lao dong timg véi file dinh
kem

2 Mi s6 BHXH Mi s6 BHXH cua ngudi lao dong Néu da duoc cip

3 Tén, loai van ban BAT BUQC Tén cua van ban dinh kém VD: hop ddng lao dong, quyét dinh diéu
chinh luong, gidy x4c nhan...

4 S6 van ban BAT BUOC | S hiéu vin ban Vd: 99/Qb-UBND, 88/LDTBXH-NCC

5 Ngay ban hanh BAT BUQC Ngay/Thang/Nam ban hanh van ban

6 Co quan ban hanh BAT BUOC Co quan ban hanh van ban (UBND huyén, tinh hodc Sé, nganh ...;
Congty A ...)

7 Trich yéu vin ban BAT BUQC Ghi ndi dung trich yéu van (V/v tuyén dung, diéu dong, ting luong; xac
nhan nguoi c6 cong voi cach mang ...).

8 Trich lugc ndi dung BAT BUOC Ghi mot s6 thong tin dugc trich luge néu | VD:

can tham dinh

trong gidy to dé co quan BHXH c6 cin cir
tham dinh

Truy thu: ghi mot s6 ndi dung trong vin ban
lam can cu truy thu







